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BID EXPRESS (BidX) BIDDING GUIDE (Guide) 
Plans, Specifications & Estimates Bureau 

May 30, 2018 
 

The New Mexico Department of Transportation (NMDOT) mandates electronic bidding, through the use of 
the BidX website located at https://www.bidx.com/,. This Guide provides direction on requirements for 
electronic Bid submittal. 
 
Vendor ID 
To submit an internet Bid, a Digital ID is required.  A Vendor ID is required to establish a Digital ID.  Click 
on the link below for Vendor ID requirements. 
 
 http://dot.state.nm.us/content/dam/nmdot/Contractor_Prequal/W-9.pdf 
 
Subscribing to BidX 
BidX is an internet website that uses the Project Bids Component for electronic Bid submittal. BidX 
provides various Bidding Services including maintenance of digital id’s used for internet Bid submittal.  
 

 

https://www.bidx.com/
http://dot.state.nm.us/content/dam/nmdot/Contractor_Prequal/W-9.pdf
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To set up an account with BidX, click on the Order tab > Subscribe Now! link on the BidX logon screen.  
Subscribing to BidX includes filling out the registration form below and reading and agreeing to the 
Subscriber Agreement and Terms of Use. 

 

 
 
The software requirement for BidX is Microsoft .NET 4.6.2.  The browser requirement is Internet Explorer 
11. 
 
Required BidX Services 
The Bidding Services tab provides a listing of the available BidX services. Services and associated fees 
can be found on the Order tab > Fee Schedule link.   
 
Bidders shall subscribe to the following services: 

• Basic Service.  Bidders will have unlimited viewing and downloading of bidding contract documents 
with the exception of the Plans and the Advantage tab functionality.  

• Internet Bidding Service. Internet Bidding is required on NMDOT Construction projects. Requires 
the creation of a Digital ID and a request to Bid to NMDOT.   

• Online Plan Sheets Service. Plans are only available through BidX.  This Service is required to 
become a Plan Holder. 

 
Managing Messages and Notifications Service 
BidX, via email (email address indicated when subscribing to BidX), notifies Bidders of Letting and Proposal 
activity.  NMDOT Bidders are required to “sign up” for the following Message/Email options as indicated 
below: 
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The Letting and Proposal Activity selections indicated allow Bidders to receive updates and addenda.  On 
the first day of Advertisement the Bidder will receive a notification to advise the Bidder that the NMDOT has 
posted the Contract for Projects in the Advertisement. To view the email messages, click on the Messages 
icon (on the NMDOT Home page) > “My Message Center: Inbox”. 
 
Installing AASHTOWare Project Bids Bid Component   
The use of a desktop computer and a laptop computer for the submission of electronic Bids is 
recommended. The Bid Component should be downloaded to both computers acting as a back-up plan in 
the event of a computer failure and users should also import their Digital ID into the Project Bid Component 
on each computer. It is also recommended to download the electronic bidding files (.EBSX) to the desktop 
of both computers. Bids cannot be submitted on a network drive. A stand-alone computer is required to 
submit Bids. 
 
Software requirements are as follows: 
 

 
 
The Bid Component can be found on the NMDOT home page in BidX > Downloads > AASHTOWare 
Project Bids Bid. 
 
When the Bid Component has been installed, enter your information and agency information as indicated: 
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For technical support, contact the BidX Help Desk at 1.888.352.2439. 
 
Using BidX 
 
The NMDOT BidX website is indicated below. 
 

 
 
The NMDOT home page tab includes pertinent Letting/Bidding information, downloads for software and the 
NMDOT BidX Bidding Guide.   
 
Contract documents are included in the Lettings tab. In addition, the .EBSX files required for internet Bid 
submittal are included in each Letting link. 
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The following Contract documents are available on the first day of advertising: 
• Plan Sheets; 
• Electronic Bidding files (.EBSX File (All Files and Project-Specific)); 
• Contract Documents; and 
• Geotechnical Reports and Earthwork Summaries (when applicable) 
 
During the advertising period, the following are available as required: 
• Addenda; 
• Questions and Answers; and 
• Minutes from Mandatory Pre-Bid Conferences 
 
Once the Bid Opening has occurred, the following are available: 
• Unofficial Bid Tabs 
 
Becoming a Plan Holder 
Plans are included for each Proposal.  Plans can be found in the Also Available > Plan Sheets link.  To be 
recognized as a Plan Holder, “Download All” is required as indicated below.  The Plan Holder Listing is 
posted on BidX on the Monday of the week of the Bid Opening. 
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Preparing .EBXS Files for Internet Bid Submittal 
The .EBSX file includes the Required Documents for Bid Submittal.  There are different requirements for 
Federal-aid funded Projects and State funded Projects. The .EBSX file contains tabs for the Project 
dependent on funding type and Contract requirements.   
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File Attachment Upload Tab 
The “File Attachment Upload” tab is used to attach the required documents below in the form of a zip file. 
The maximum zip file size for attachments is 3MB. 
 
Federal-aid funded Projects 

• Affidavit of Bidder 
• Other documents specified in the Contract, typically defined by a Notice to Contractors. 

 
State funded Projects 

• Affidavit of Bidder 
• The Construction Industries Division wallet card for the licenses type required by the 

Advertisement; 
• The New Mexico Taxation and Revenue resident business certification. 
• The New Mexico Taxation and Revenue resident veteran contractor certification and its application 

for the resident veteran contractor certification, not including the attachments for the application. 
• Other documents specified in the Contract, typically defined by a Notice to Contractors. 
 

Bid Guaranty Tab 
Electronic Bid Guaranties are required on all Projects. Bidders can register at: 

• Surety 2000: http://surety2000.com/ or 
• SuretyWave: http://web.insurevision.com/ 

 
Reviewing the Electronic Bid Submittal 

BidX will allow submittal of an incomplete Bid. It is the Bidder’s responsibility to review the required 
documents, information and data so that the Bid is not rejected.  To assist in Bid preparation, the Bid 
Component includes a Check Bid (√ ) icon and a % Complete indication on the top right hand side.   
 
Submitting Electronic Bids 
Bidders shall print the Bid Submission Receipt and maintain the same in its records as proof of its Bid 
submittal. 
 
Bid Withdrawal Before Bid Opening 
To withdraw Bids submitted, prior to Bid Opening, in Tools > View Submitted Bids, follow the Bid View 
Wizard process to withdraw Bids.   
 
Automatic Bid Withdrawal 
When submitting multiple Bids, the Bidder has the option to withdraw Bids. The automatic Bid withdrawal 
functionality supports only an "OR" condition. If a Bidder is the low Bidder on Call Order 001 or 002, the 
Bidder can withdraw Call Order 003 if the low Bidder.  The Bidder must select Call Orders 001 and 002 if 
they want Call Order 003 withdrawn based on the results of Call Order 001 or 002. Those first two Call 
Orders are not automatically selected.  The Bidder must select them in the Bid Submission Wizard prior to 
submitting their Bid.  
 
The automatic Bid withdrawal functionality does not allow you to set a condition of withdrawal if you are the 
low Bidder on Call Orders 001 AND 002. 
 
 
 

http://surety2000.com/
http://web.insurevision.com/


   
 

Page | 8  
 

BidX Training Center and Customer Support  
The Training Center link can be found on the BidX logon screen.  After logging in, the Training Center link 
is located at the bottom of each page. There are training tutorials for every aspect from setting up an 
account, creating a digital ID to internet Bid submission.  
 

 
 
BidX staff can also be contacted as indicated below: 
 

 


